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BOCC CONTRACT 
APPROVAL FORM 

APPROVALS PURSUANT TO NASSAU COUNTY PURCHASING POLICY 

1. _____________________________ ___________ 3. _____________________________ ___________
Department Head/Contract Manager     Date      Procurement     Date 

        (Signature required only if procurement related) 

2. _____________________________ ___________ 4. _____________________________ ___________
    Office of Mgmt. & Budget      Date County Attorney        Date 

COUNTY MANAGER – FINAL SIGNATURE APPROVAL 

   __________________________________ _______________ 
 County Manager   Date 

SECTION 1 - GENERAL INFORMATION 
Requesting Department: ________________________________________ Contact Person: ______________________________ 
Telephone: ____________________________________ Email: ____________________________________________________ 

CONTRACT 
TRACKING NO. 

SECTION 2 - VENDOR INFORMATION 
Name: __________________________________________________________________________________________________ 
Address: ________________________________________________________________________________________________ 
City: ___________________________________________________ State: ___________________ Zip Code: _______________ 
Vendor’s Administrator Name: _________________________________________ Title: ________________________________ 
Telephone: ____________________________________ Email: ____________________________________________________ 

SECTION 4 - CONTRACT INFORMATION 
Contract Name: ___________________________________________________________________________________________ 
Type:    ☐New Contract    ☐Work Authorization    ☐ Supplemental Agreement
Short Description of Product(s)/Service(s) Being Requested: ________________________________________________________ 
________________________________________________________________________________________________________ 

(GOODS AND/OR SERVICES TO BE PROCURED, PHYSICAL LOCATION, ETC.) 

Procured Method:    ☐Quotes    ☐ITB    ☐RFP    ☐RFQ    ☐Piggyback    ☐Exemption    ☐Sole Source    ☐Single Source
☐Other:  _________________________________________________________________________________________________
Amount of Initial Contract Term: _____________________________________________________________________________
Amount of Renewal Options (if applicable): Year 1: ____________________ Year 2: ____________________ 

Year 3: ____________________ Year 4: ____________________ 
Total Amount of Contract (Initial Term + Renewal Options): ________________________________________________ (Estimate if necessary) 
Account Number: __________________________________________________________________________________________ 
Source of Funds:    ☐County    ☐State    ☐Federal    ☐Other: _______________________________________________________
County Authorized Signatory:    ☐BOCC Chairman    ☐County Manager
(IDENTIFY WHO WILL SIGN CONTRACT ON BEHALF OF BOCC) 

SECTION 6 – AMENDMENT INFORMATION 
Contract Tracking No: _______________________________ Amendment No: _________________________________________ 
Type of Amendment:    ☐Renewal    ☐Time Only Extension ☐ Additional Scope    ☐Other: _____________________________
Contract Amount with Previous Amendments: ________________________ Amount of this Amendment: ___________________ 
New Contract Amount including this Amendment: _______________________________________________________________ 
Account Code Change From: ___________________________________ To: __________________________________________ 
County Authorized Signatory:    ☐BOCC Chairman    ☐County Manager
(IDENTIFY WHO WILL SIGN AMENDMENT ON BEHALF OF BOCC) 

 

SECTION 3 – VENDOR AUTHORIZED SIGNATORY 
Authorized Signatory Name: _________________________________________________________________________________ 
Authorized Signatory Email: _________________________________________________________________________________ 
(IDENTIFY WHO WILL SIGN THE CONTRACT ON BEHALF OF THE VENDOR. OFFICER/DIRECTOR WITH AUTHORITY TO BIND COMPANY.) 

 

SECTION 5 – INSURANCE 
Insurance Category:    ☐Category L    ☐Category M    ☐Category H    ☐Other: _________________________________________
 

Risk Manager Initials: ________ 

CM3634

Road Idalia Gutierrez/Darren Marsh

(904) 530-6131 igutierrez@nassaucountyfl.com

Syn-Tech Systems, Inc.

100 Four Points Way

Tallahassee FL 32305

Sara D. Fletcher Marketing/Operations Manager

(800) 888-9136 sara.fletcher@fuelmaster.com

Sara Fletcher, Marketing Operations Manager

sara.fletcher@fuelmaster.com

Agreement and Addendum for FuelMaster Fuel Management System Super Extended Maintenance 

Parts and support labor for both the Yulee yard and Hilliard yard FuelMaster (fueling system for fuel

tanks) software and hardware components and free software/firmware updates.

$5,560.00

N/A N/A

N/A N/A

$5,560.00

03404541-546020

W/professional and Cyber Liability 
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1 | P a g e S y n t e c h  S y s t e m s ,  I n c .

FUELMASTER® Fuel Management System 
Super Extended Maintenance Agreement 

The FUELMASTER® Fuel Management Systems Extended Maintenance Agreement is made and entered 
into on this date of ____________  at Tallahassee, Florida, by and between SYN-TECH SYSTEMS, 
INCORPORATED, (STS), a Florida Corporation having a principal place of business at 100 Four Points Way, 
Tallahassee, Florida 32305 and:  

Nassau County Board of County Commissioners 

1.This initial term of this agreement shall commence as of 03/01/2024 and shall continue for a term
expiring 02/28/2025.

2.The FUELMASTER® Maintenance Agreement provides a means of extending the normal one-year
warranty that all FUELMASTER® customers receive. It covers parts and support labor for all
FUELMASTER® components, both software and hardware and provides free upgrades to
software/firmware, as required.

Maintenance Level FMU/Serial Number Cost 
Super FMU2500  S/N 6700 (Road & Bridge) $2,780.00 
Super FMU2500  S/N 16800 (Yulee) $2,780.00 

Total $5,560.00 
MULTIPLE YEARS OF MAINTENANCE MAY BE PURCHASED AT THE CURRENT RATE, BUTALL YEARS MUST BE PURCHASED IN 
ADVANCE WITH ONE PAYMENT. 

3.Syn-Tech Systems, Inc will provide at no additional charge Certificates of Insurance naming your
company as a Certificate Holder.

4.Software updates will be provided free of charge upon request. The exception to this is for those
systems operations with customized software. Each customized program will have to be quoted on an
individual basis. Customers with Extended Maintenance program will only pay for the customization.
The customer can make the decision as to whether he prefers to maintain his current system or upgrade
to the new software/firmware. Changes in hardware are not covered by this agreement.

5.Organizations under a super maintenance contract will be provided an email address and phone
number and have access to FUELMASTER® technicians to assist in FUELMASTER® operations and
diagnostics 24 hours a day, 7 days a week. Service will include a Help Desk that allows the customer the
ability to access FUELMASTER® technicians at all times. Please note that damage resulting from acts of
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God (including equipment failures due to electrical surges and lightning damage) will be covered under 
this agreement.  
 
6.After expiration of any warranty / previous maintenance period, STS will use a three-tier maintenance 
support system. 
 
a.Level One: Customer must report problem by telephone to STS. Calls received after normal business 
hours or on federal holidays, will be answered within 1 hour after notification.  Syn-Tech’s Product 
Support Team will analyze the problem within 62 minutes of contact.  The Product Support Team will 
diagnose software and hardware remotely with telephonic diagnostic tools. Product Support will assist 
the customer to diagnose and/or give corrective actions. Seventy-five percent of the problems received 
by Product Support are resolved at this level. If level One is ineffective in resolving the problem, Syn-
Tech Systems, Inc. will move to Level Two service. 
 
b.Level Two: Syn-Tech Systems, Inc. will send replacement parts to customer by the most expeditious 
means in support of Level One Maintenance.  The customer will install the replacement parts, with 
telephonic assistance and direction from STS, provided that the customer may install them without 
special tools and within an estimated 30 minutes.  The customer will be provided a prepaid shipping 
container for return of the defective part(s). The defective parts(s) must be returned within seven 
business days. 
 
c.Level Three: If Levels One and Two are ineffective in resolving the problem, Syn-Tech Systems, Inc. will 
dispatch a FUELMASTER® technician and spare parts to the customer’s site to effect repairs as required. 
The customer’s system must be repaired within three (3) working days in the customer’s United States 
after seven (7) days outside the continental United States after notification that a site visit is required. 
Notification begins 8:00am on the first normal business day after Level Three assistance is determined. If 
this occurs on a normal business weekend or a federal holiday, the time starts on the next business day. 
If any types of clearances are necessary to access the site, notification time will not begin until the 
appropriate clearances are obtained. 
 
7.Please note that damages from user abuse, negligence, accidents, faulty installation or operation is 
not covered under the agreement. This agreement specifically excludes any indirect, special 
consequential damages to include, but not limited to, loss of product, profit, or litigation fees. 
Additionally, associated equipment including printer, personal computers, pumps, oilers, dispensers, 
and other items not manufactured by Syn-Tech Systems, Inc. are warranted only to the extent covered 
by the original manufacturer. Additionally, warranty is limited to approved locations and is not 
transferable except by written permission of Syn-Tech Systems, Inc. 
 
8.The County may, whenever the interests of the County so require, terminate this Agreement for the 
convenience of the County upon seven (7) days written notice to STS. 
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The parties of Syn-tech Systems, INC. and Nassau County Board of County Commissioners deem this 
agreement to be executed by their duly authorized representatives on the Agreement date. 
 
SYN-TECH SYSTEMS, INCORPORATED: 
 
  
(Signature)       (Date) 
 
_______________________________________________02/07/2024_____ 
 
(Name) 
 
___Sara D. Fletcher_____________________________________________ 
 
(Title) 
 
___Marketing Operation Manager__________________________________ 
 
 
CUSTOMER:  
 
   
(Signature)       (Date) 
 
 
______________________________________________________________ 
 
(Name) 
 
 
______________________________________________________________ 
 
 
(Title) 
 
______________________________________________________________ 
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Contract No.: CM3634 

 

ADDENDUM TO FUELMASTER FUEL MANAGEMENT SYSTEM SUPER 

EXTENDED MAINTENANCE AGREEMENT 

 

THIS ADDENDUM TO AGREEMENT (hereinafter “Addendum”) is made by and 

between the Board of County Commissioners of Nassau County, Florida, a political subdivision 

of the State of Florida (hereinafter the “County”), and Syn-Tech Systems, Inc., a business having 

its primary business location at 100 Four Points Way, Tallahassee, Florida 32305 (hereinafter the 

“Vendor”). 

WITNESSETH: 

WHEREAS, the Parties desire to amend certain terms and conditions of that certain 

Agreement submitted to County by Vendor subject to the terms and conditions contained herein. 

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of 

which is hereby acknowledged, and intending to be legally bound, the Parties do agree to amend the 

Agreement as follows: 

 

1. PAYMENT AND INVOICING. 

 

No payment shall be made for services and/or materials without a proper County 

authorization.  The Vendor shall submit a copy of all invoices to both the Public Works 

Director or designee at pwinvoices@nassaucountyfl.com and to 

invoices@nassaucountyfl.com for payment.  The invoice submitted shall include the 

contract number referenced and shall be in sufficient detail as to item, quantity and price 

in order for the County to verify compliance with the specifications and conditions of this 

Contract.  Payment shall not be made until goods and/or services have been received, 

inspected and accepted by the County in the quantity and/or quality ordered.  Payment in 

advance of receipt of services and/or materials by the County cannot be made.  The County 

shall pay the Vendor within forty-five (45) calendar days of receipt and acceptance of 

invoice by the Director of Public Works, pursuant to and in accordance with the 

promulgations set forth by the State of Florida’s Prompt Payment Act found at Section 

218.70, Florida Statutes.  The Vendor shall honor all purchase orders or work 

authorizations issued prior to the expiration of the term of this Contract. 

 

2. PUBLIC RECORDS. 
 

The County is a public agency subject to Chapter 119, Florida Statutes.  IF THE 

VENDOR HAS QUESTIONS REGARDING THE APPLICATION OF 

CHAPTER 119, FLORIDA STATUTES, TO THE VENDOR’S DUTY 

TO PROVIDE PUBLIC RECORDS RELATING TO THIS 

CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS 

AT (904) 530-6090, RECORDS@NASSAUCOUNTYFL.COM, 96135 

NASSAU PLACE, SUITE 6, YULEE, FLORIDA 32097.  Under this Contract, 
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to the extent that the Vendor is providing goods and/or services to the County, and pursuant 

to Section 119.0701, Florida Statutes, the Vendor shall: 

 

a. Keep and maintain public records required by the County to provide goods 

and/or services. 

 

b. Upon request from the County’s custodian of public records, provide the 

County with a copy of the requested records or allow the records to be inspected 

or copied within a reasonable time at a cost that does not exceed the cost 

provided in this chapter or as otherwise provided by law. 

 

c. Ensure that public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed except as authorized 

by law for the duration of the Contract term and following completion of the 

Contract if the Vendor does not transfer the records to the County. 

 

d. Upon completion of the Contract, transfer, at no cost, to the County all public 

records in possession of the Vendor or keep and maintain public records 

required by the County to perform the service.  If the Vendor transfers all public 

records to the County upon completion of the Contract, the Vendor shall destroy 

any duplicate public records that are exempt or confidential and exempt from 

public records disclosure requirements.  If the Vendor keeps and maintains 

public records upon completion of the Contract, the Vendor shall meet all 

applicable requirements for retaining public records.  All records stored 

electronically shall be provided to the County, upon request from the County’s 

custodian of public records, in a format that is compatible with the information 

technology systems of the County. 

 

A request to inspect or copy public records relating to the County’s contract for goods 

and/or services shall be made directly to the County.  If the County does not possess the 

requested records, the County shall immediately notify the Vendor of the request, and the 

Vendor shall provide the records to the public agency or allow the records to be inspected 

or copied within a reasonable time. 

 

If the Vendor does not comply with the County’s request for records, the County shall 

enforce the Contract provisions in accordance with the Contract. 

 

If the Vendor fails to provide the public records to the County within a reasonable time, 

the Vendor may be subject to penalties under Section 119.10, Florida Statutes. 

 

If a civil action is filed against the Vendor to compel production of public records relating 

to the Contract, the Court shall assess and award against the Vendor the reasonable costs 

of enforcement, including reasonable attorney fees if: 

 

(a) The Court determines that the Vendor unlawfully refused to comply with the public 

records request within a reasonable time; and  
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(b) At least eight (8) business days before filing the action, the plaintiff provided 

written notice of the public records request, including a statement that the Vendor 

has not complied with the request, to the County and to the Vendor. 

 

A notice complies with this Section if it is sent to the County’s custodian of public records 

and to the Vendor at the Vendor’s address listed on its Contract with the County or to the 

Vendor’s registered agent.   

 

If the Vendor complies with a public records request within eight (8) business days after 

the notice is sent, the Vendor is not liable for the reasonable costs of enforcement. 

 

In reference to any public records requested under this Contract, the Vendor shall identify 

and mark specifically any information which Vendor considers confidential and/or 

proprietary, inclusive of trade secrets as defined in Section 812.081, Florida Statutes, and 

which the Vendor believes to be exempt from disclosure, citing specifically the 

applicable exempting law and including a brief written explanation as to why the cited 

Statute is applicable to the information claimed as confidential and/or proprietary 

information. All materials shall be segregated and clearly identified as "EXEMPT FROM 

PUBLIC DISCLOSURE." 

 

In conjunction with the confidential and/or proprietary information designation, the 

Vendor acknowledges and agrees that after notice from County, the Vendor shall respond 

to a notice from the County immediately, but no later than 10 calendar days from the date 

of notification or the Vendor shall be deemed to have waived and consented to the release 

of the confidential and/or proprietary designated materials. 

 

The Vendor further agrees that by designation of the confidential/proprietary material, the 

Vendor shall defend the County (and its employees, agents and elected and appointed 

officials) against all claims and actions (whether or not a lawsuit is commenced) related 

to the Vendor's designation of the material as exempt from public disclosure and to hold 

harmless the County (and its employees, agents and elected and appointed officials) from 

any award to a plaintiff for damages, costs and attorneys' fees, incurred by the County by 

reason of any claim or action related to Vendor's designation of material as exempt from 

public disclosure. 

 

3. NOTICES. 

 

All notices, demands, requests for approvals or other communications given by the parties 

to another in connection with this Contract shall be in writing, and shall be sent by 

registered or certified mail, postage prepaid, return receipt requested, or overnight delivery 

service (such as federal express), or courier service or by hand delivery to the office of 

each party indicated below: 

 

County: Nassau County Board of County Commissioners 

    Attn: Director of Public Works 

    45195 Musslewhite Road 

    Callahan, Florida 32011 
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Vendor: Syn-Tech Systems, Inc. 

    Attn: Sara D. Fletcher 

    100 Four Points Way 

    Tallahassee, Florida 32305 

 

4. INDEMNIFICATION. 

 

The Vendor shall indemnify and hold harmless the County and its agents and employees 

from all claims, liabilities, damages, losses, expenses and costs, including attorney’s fees, 

arising out of or associated with or caused by the negligence, recklessness, or intentionally 

wrongful conduct of the Vendor or any persons employed or utilized by the Vendor, in the 

performance of this Contract.  The Vendor shall, at its own expense, defend any and all 

such actions, suits, or proceedings which may be brought against the County in connection 

with the Vendor’s performance under this Contract.  

 

5. INSURANCE. 

 

The Vendor shall provide and maintain at all times during the term of this Contract, without 

cost or expense to the County, such commercial (occurrence form) or comprehensive 

general liability, workers compensation, professional liability, and other insurance policies 

as detailed in Exhibit “A”.  The policy limits required are to be considered minimum 

amounts.   

 

The Vendor shall provide to the County a Certificate of Insurance for all policies of 

insurance and renewals thereof in a form acceptable to the County.  Said certificates shall 

provide that the Nassau County Board of County Commissioners is an additional insured, 

and that the County shall be notified in writing of any reduction, cancellation or substantial 

change of policy or policies at least thirty (30) days prior to the effective date of said action 

with the exception of ten (10) days for non-payment. All insurance policies shall be issued 

by responsible companies who are acceptable to the County and licensed and authorized 

under the laws of the State of Florida.   

 

6. E-VERIFY. 

 

The Vendor shall comply with Section 448.095, Florida Statutes, and use the United States 

Department of Homeland Security’s E-Verify system (“E-Verify”) to verify the 

employment eligibility of all persons hired by the Vendor during the term of this Contract 

to work in Florida.  Additionally, if the Vendor uses subcontractors to perform any portion 

of the work (under this Contract), the Vendor shall include a requirement in the 

subcontractor’s contract that the subcontractor use E-Verify to verify the employment 

eligibility of all persons hired by subcontractor to perform any such portion of the work. 

Answers to questions regarding E-Verify as well as instructions on enrollment may be 

found at the E-Verify website: www.uscis.gov/e-verify.   

 

The Vendor shall maintain records of its participation and compliance with the provisions 

of the E-Verify program, including participation by its subcontractors as provided above, 
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and to make such records available to the County or other authorized entity consistent with 

the terms of the Vendor’s enrollment in the program.  This includes maintaining a copy of 

proof of the Vendor’s and subcontractors’ enrollment in the E-Verify program.  If the 

Vendor enters into a contract with a subcontractor, the subcontractor shall provide the 

Vendor with an affidavit stating that the subcontractor does not employ, contract with, or 

subcontract with an unauthorized alien.  The Vendor shall maintain a copy of such affidavit 

for the duration of the Contract. 

 

Compliance with the terms of the E-Verify program provision is made an express condition 

of this Contract and the County may treat a failure to comply as a material breach of the 

Contract.  If the County terminates the Contract pursuant to Section 448.095(2)(c), Florida 

Statutes, the Vendor may not be awarded a public contract for at least one (1) year after the 

date on which the contract was terminated and the Vendor is liable for any additional costs 

incurred by the County as a result of the termination of this Contract.  

 

7. AUTHORITY TO BIND. 

 

The Vendor represents and warrants that the Vendor’s undersigned representative if 

executing this Contract of behalf of a partnership, corporation or agency has the authority 

to bind the Company to the terms of this Contract. 

 

8. MISCELLANEOUS PROVISIONS. 
 

All other terms and conditions of the Agreement shall remain the same and in full force 

and effect. 

 

 

[The remainder of this page left intentionally blank.] 
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IN WITNESS WHEREOF, the Parties have caused this Addendum to be executed by 

its duly authorized representatives, effective as of the last date below. 

THE COUNTY 

Signature: _____________________________ 

 

Print Name: Taco E. Pope, AICP 

 

Title: Designee 

Date: ______________ 

REVIEWED FOR LEGAL FORM AND CONTENT: 

 
DENISE C. MAY, County Attorney 

VENDOR: SYN-TECH SYSTEMS, INC. 

Signature: _____________________________ 

 

Print Name: Sara Dunlap-Fletcher 

 

Title: Marketing/Operations Manager 

Date: ______________ 
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GENERAL INFORMATION AND MINIMUM INSURANCE REQUIREMENTS 
 

 

 

COMMERCIAL GENERAL LIABILITY INSURANCE 
The Vendor/Contractor shall purchase and maintain at the Vendor/Contractor’s expense Commercial General 

Liability insurance coverage (ISO or comparable Occurrence Form) for the life of this Contract.  Modified 

Occurrence or Claims Made forms are not acceptable. 

 

The Limits of this insurance shall not be less than the following limits: 

 Each Occurrence Limit      $1,000,000 

 Personal & Advertising Injury Limit    $1,000,000 

 Products & Completed Operations Aggregate Limit   $2,000,000 

 General Aggregate Limit (other than Products & 

   Completed Operations) Applies Per Project   $2,000,000 

  

General liability coverage shall continue to apply to “bodily injury” and to “property damage” occurring after all 

work on the Site of the covered operations to be performed by or on behalf of the additional insureds has been 

completed and shall continue after that portion of “your work” out of which the injury or damage arises has been put 

to its intended use.   

 

 

WORKERS’ COMPENSATION AND EMPLOYER’S LIABILITY INSURANCE 
The Vendor/Contractor shall purchase and maintain at the Vendor/Contractor’s expense Workers’ Compensation 

and Employer’s Liability insurance coverage for the life of this Contract.     

   

The Limits of this insurance shall not be less than the following limits: 

 Part One – Workers’ Compensation Insurance – Unlimited 

 Statutory Benefits as provided in the Florida Statutes and 

Part Two – Employer’s Liability Insurance 

Bodily Injury By Accident      $500,000 Each Accident 

Bodily Injury By Disease      $500,000 Policy Limit 

Bodily Injury By Disease      $500,000 Each Employee  

 

*If leased employees are used, policy must include an Alternate Employer’s Endorsement  

 

 

AUTOMOBILE LIABILITY INSURANCE 
The Vendor/Contractor shall purchase and maintain at the Vendor/Contractor’s expense Automobile Liability 

insurance coverage for the life of this Contract.  

       

The Limits of this insurance shall not be less than the following limits: 

 Combined Single Limit – Each Accident    $1,000,000  

 

Covered Automobiles shall include any auto owned or operated by the insured Vendor/Contractor, including autos 

which are leased, hired, rented or borrowed, including autos owned by their employees which are used in connection 

with the business of the respective Vendor/Contractor. 

 

PROFESSIONAL LIABILITY (ERRORS & OMISSIONS) 
This additional coverage will be required for all projects involving consultants, engineering services, architectural or 

design/build projects, independent testing firms and similar exposures. 

 

The Contractor/Vendor shall purchase and maintain at the Contractor/Vendor’s expense Professional Liability 

insurance coverage for the life of this Contract. 

 

If the contract includes a requirement for Professional Liability or Errors and Omissions insurance, the minimum 

amount of such insurance shall be as follows: 

 

 Each Occurrence/Annual Aggregate – Project Specific Form  $1,000,000 

EXHIBIT “A” 

INSURANCE REQUIREMENTS 
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Design Professional Liability coverage will be provided on an Occurrence Form or a Claims Made Form with a 

retroactive date to at least the first date of this Agreement. If provided on a Claims Made Form, the coverages must 

respond to all claims reported within three years following the period for which coverage is required and which 

would have  been  covered  had  the coverage been on an occurrence basis. 

 

CYBER AND DATA SECURITY LIABILITY 
This additional coverage will be required for all projects involving information technology services, software 

providers, programmers and similar exposures. 

 

The Contractor/Vendor shall purchase and maintain at the Contractor/Vendor’s expense Cyber and Data Security 

Liability insurance coverage for the life of this Contract. 

 

If the contract includes a requirement for Cyber and Data Security Liability insurance, the minimum amount of such 

insurance shall be as follows: 

 

Technology Errors and Omissions Liability coverage     $1,000,000 

Media         $1,000,000  

Network and Data (Information) Security     $1,000,000 

 

Policy coverage must include Third Party Liability coverage. 

 

 
 

 

Vendor/Contractor shall require each of his Sub-Vendor/Contractors to likewise purchase and maintain at their 

expense Commercial General Liability insurance, Workers’ Compensation and Employer’s Liability coverage and 

Automobile Liability insurance coverage meeting the same limit and requirements as the Vendor/Contractors 

insurance.  

 

Certificates of Insurance and the insurance policies required for this Agreement shall contain –  

 Endorsement that coverage afforded under the policies will not be cancelled or allowed to expire until at 

least thirty (30) days prior written notice has been given to Nassau County Board of County 

Commissioners.   

 Nassau County Board of County Commissioners must be named as an Additional Insured and 

endorsed onto the Commercial General Liability (CGL), Auto Liability policy (ies).   

 

 CGL policy for construction related contracts –  

 Additional Insured Endorsement must include Ongoing and Completed   

 CGL policy shall not be endorsed with Contractual Liability Limitation Endorsement or 

Amendment of Insured Contract Definition   

 CGL policy shall include broad form contractual liability coverage for the Contractors 

covenants to and indemnification of the Authority under this Contract 

 

 Provision under General Liability, Auto Liability and Workers’ Compensation to include a Waiver of 

Subrogation clause in favor of Nassau County Board of County Commissioners. 

 Provision that policies, except Workers’ Compensation, are primary and noncontributory.  

Certificates of Insurance and the insurance policies required for this Agreement shall contain a provision under 

General Liability, Auto Liability, Environmental Liability and Workers’ Compensation to include a Waiver of 

Subrogation clause in favor of Nassau County Board of County Commissioners. 

 

All Insurers must be authorized to transact insurance business in the State of Florida as provided by Florida Statute 

624.09(1) and the most recent Rating Classification/Financial Category of the insurer as published in the latest 

edition of “Best’s Key Rating Guide’ (Property-Casualty) must be at least A- or above. 

 

All of the above referenced Insurance coverage is required to remain in force for the duration of this Agreement and 

for the duration of the warranty period.  Accordingly, at the time of submission of final application for payment, 

Vendor/Contractor shall submit an additional Certificate of Insurance evidencing continuation of such coverage. 
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Exposure Category M w. Cyber & Professional 

 

If the Vendor/Contractor fails to procure, maintain or pay for the required insurance, Nassau County Board of 

County Commissioners shall have the right (but not the obligation) to secure same in the name of and for the 

account of Vendor/Contractor, in which event, Vendor/Contractor shall pay the cost thereof and shall furnish upon 

demand, all information that may be required to procure such insurance.  Nassau County Board of County 

Commissioners shall have the right to back-charge Vendor/Contractor for the cost of procuring such insurance.  The 

failure of Nassau County Board of County Commissioners to demand certificates of insurance and endorsements 

evidencing the required insurance or to identify any deficiency in Vendor/Contractors coverage based on the 

evidence of insurance provided by the Vendor/Contractor shall not be construed as a waiver by Nassau County 

Board of County Commissioners of Vendor/Contractor’s obligation to procure, maintain and pay for required 

insurance.  

 

The insurance requirements set forth herein shall in no way limit Vendor/Contractors liability arising out of the work 

performed under the Agreement or related activities.  The inclusions, coverage and limits set forth herein are 

minimum inclusion, coverage and limits.  The required minimum policy limits set forth shall not be construed as a 

limitation of Vendor/Contractor’s right under any policy with higher limits, and no policy maintained by the 

Vendor/Contractor shall be construed as limiting the type, quality or quantity of insurance coverage that 

Vendor/Contractor should maintain.  Vendor/Contractor shall be responsible for determining appropriate inclusions, 

coverage and limits, which may be in excess of the minimum requirements set forth herein. 

 

If the insurance of any Vendor/Contractor or any Sub-Vendor/Contractor contains deductible(s), penalty(ies) or self-

insured retention(s), the Vendor/Contractor or Sub-Vendor/Contractor whose insurance contains such provision(s) 

shall be solely responsible for payment of such deductible(s), penalty(ies) or self-insured retention(s). 

 

The failure of Vendor/Contractor to fully and strictly comply at all times with the insurance requirements set forth 

herein shall be deemed a material breach of the Agreement. 
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Non-Competitive Justification Form (Exempt/Sole Source/Single Source) 
Required for Purchases Greater than $10,000

Date: 
Vendor Name: 
Address: 
Phone: 
Contact Name:   

Project: 
FY Cost:  
Total Cost: 
Account: ____________________________________ 

Description of Goods and/or Services: 

________________________________________________________________________________________________________

________________________________________________________________________________________________________ 

Source of Funds: ☐ County ☐State  ☐Federal  ☐ Other _________

Check one (1) of the following choices: 

Exempt purchase:  

Single Source: 

Sole Source 

Artistic Services FS 287.057 (3)(e)1. as defined under FS 287.012 

Communications including Internet Service and Newspaper Ads (5.2 – Nassau County 
Purchasing Policy 
Publications (5.3 – Nassau County Purchasing Policy Exemption) 
Real Property- purchase, lease, or rental (5.4 – Nassau County Purchasing Policy) 

Lodging and Transportation (5.5 – Nassau County Purchasing Policy) 
Other Professional Services not defined by F.S. 287.055 (5.8 – Nassau County Purchasing 
Policy) 

The goods or services can be purchased from multiple sources, but in order to meet certain 
functional or performance requirements, there is only one economically feasible source 
for this purchase. 

The goods or services can be legally purchased from only one source. Were alternatives 
evaluated? 

If Sole or Single Source: Why are the requested goods or services the only goods or services that can satisfy your requirements? 
Indicate the unique features of the product or qualifications that are not available in any other product or service. Provide what 
steps have been undertaken to make this determination.  
_______________________________________________________________________________________________________
_______________________________________________________________________________________________________
_______________________________________________________________________________________________________ 
Department Head/Managing Agent -I certify that, to the best of my knowledge, this requisition reflects accurate information, has 
been reviewed, budgeted for, and follows the Nassau County Purchasing Policy. 

REV. 10-16-2023
Previous Versions Obsolete

Procurement Director -I certify that I have reviewed this request and concur that it is an Exempt, Sole or Single Source and 
is consistent with the Nassau County Purchasing Policy.  

Office of Management and Budget Director - I certify that, to the best of my knowledge, funds are available for payment and 
this purchase is consistent with the Nassau County Purchasing Policy.  

County Manager -I certify that, to the best of my knowledge, the appropriate staff have reviewed and approved this 
Requisition and no other conditions would prevent approval.  

March 8, 2024
Syn-Tech Systems, Inc.
100 Four Points Way, Tallahassee, FL 32305 $5,560.00
800-888-9136 03404541-546020
Sara D. Fletcher

Parts and support labor for both the Yulee yard and Hilliard yard FuelMaster (fueling system for fuel tanks)
software and hardware components and free software/firmware updates.

Syn-Tech Systems, Inc. ("STS") is the sole source for all FuelMaster software and hardware. STS holds the copyrights to the
FuelMaster models (2000,2500,3000,3500,4500) and AIM product line. Additionally, STS holds the copyrights to the FuelMaster
source code and patents on the accompanying hardware. All software and hardware are developed and maintained by STS.
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VENDOR NUMBER PROJECT NAME

ITEM NO. QUANTITY  UNIT PRICE

Shipping
Total

Office of Management and Budget (signature required if greater than $1,000.00 for services or if greater than $5,000 for goods)
I attest that, to the best of my knowledge, funds are available for payment.

County Manager (signature required if greater than $100,000.00) 
I attest that, to the best of my knowledge, the appropriate staff have reviewed and approved this Requisition and no other conditions would prevent approval.

AMOUNTDESCRIPTION

ORIGINAL - FINANCE

COPY - DEPARTMENT
Department Head

I attest that, to the best of my knowledge, this requistition reflects accurate information, has been reviewed, budgeted for and follows the Nassau County 

Purchasing Policy.

DEPARTMENT

REQUESTED BY

FUNDING SOURCE AMOUNT AVAILABLE STANDARD PO OR ENCUMBER ONLY CONTRACT NO.

NASSAU COUNTY
BOARD OF COUNTY COMMISSIONERS

96135 Nassau Place Suite 1

Yulee, FL 32097

VENDOR NAME/ADDRESS

Clerk: __________
Date: __________

REV. 10-17-2023  Previous 
Versions Obsolete

Procurement Director (signature required if greater than $5,000.00) 
I attest that, to the best of my knowledge, this requisition is accurate and necessary and is consistent with the Nassau County Purchasing Policy.

Requisition Form

DEPARTMENTDEPARTMENT

DATE

Syn-Tech Systems, Inc
P.O. Box 5258

Tallahassee, FL 32314

Road

Idalia Gutierrez/D. Marsh

13123 03404541-546020 Encumber Contract CM3634

1 Fuelmaster Fuel Management System 1.00 $ 5,560.00 $ 5,560.00

Super Extended Maintenance Agrmnt

Contract Term: 3/1/2024-2/28/2025

Contract Total Amount: $5,560.00

Sole source justification form 
attached.

$ 0.00

$ 5,560.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

3/8/2024
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